


ILIAS – Step by step

1. Login and Password

Office of International Affairs

ILIAS learning platform https://ilias.uni-hohenheim.de

By the way:
openILIAS is another platform where you don’t need signing in: 

https://openilias.uni-hohenheim.de

You can directly sign in with your Hohenheim user account (more information here 
https://kim.uni-hohenheim.de/en/student-user-account). During the first sign in, 

you have to accept the user agreement

Note: the module catalogue of the different institutes, faculties and departments 
can be found on the platform “ILIAS Universität Hohenheim”

You‘ll get the
credentials during your
personal enrollment.

https://ilias.uni-hohenheim.de/
https://openilias.uni-hohenheim.de/
https://kim.uni-hohenheim.de/en/student-user-account
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It is recommended to change your password after your first 
login. To do so, go to https://idm.uni-
hohenheim.de/sspr/public/. It is not possible to change your 
password directly through the ILIAS platform. After you’ve 
signed in you are able to modify your current password.

ILIAS – Step by step / 1. Login and Password

Office of International Affairs

https://idm.uni-hohenheim.de/sspr/public/
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2. First Steps - Establish your Personal Desktop

The personal desktop is your individual start page 
when logged on onto ILIAS. Only you are able to 
see the personal desktop.

Groups, courses or other objects subscribed by you 
are available under “Selected Items”. You can 
subscribe to objects on the entire ILIAS platform by 
selecting the "Add to Desktop" option in the Actions 
menu (blue arrow to the right of the object).

The individual boxes on your Personal Desktop can 
be moved and arranged individually. To do this, 
click with the mouse in one of the boxes and simply 
drag it to any other location on your Personal 
Desktop.

ILIAS – Step by step / 2. Establish Personal Desktop

Office of International Affairs
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When you open the “Personal 
Desktop” menu, you have the 

possibility to select the 
following features and sub-

menus

ILIAS – Step by step / 2. Establish Personal Desktop

Office of International Affairs

News: 
Overview of 

all groups and 
courses

Workspace: 
You can 

create and 
share 

different 
objects or see 

objects of 
other users

Portfolio: You 
can create 
and share 

portfolios or 
can see 

portfolios of 
other users

Learning 
Progress: 

Review your 
personal 
learning 
progress

Calendar: 
Consult your 
personal and 

group calendar 
and manage 

your 
appointments

Mail: ILIAS 
internal 

emails can be 
checked and 

sent here

Contacts: 
Manage your 
address book 

with ILIAS 
contacts

Notes and 
Comments: 
Personal or 

public 
comments or 

notes regarding 
objects on ILIAS

Bookmarks: 
You can add 

new bookmarks 
and use them 

on the platform

Courses and 
Groups: Lists 

all your 
subscriptions 

Overview: Your 
personal ILIAS 

homepage, 
which gives you 

an overview 
over messages, 

ILIAS emails, 
calendar, 

courses and 
groups
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2. First Steps - Adjust your Personal Profile

Change the language by selecting 
“Einstellungen” on the top right corner, by 
clicking on the arrow next to your profile picture 
or user name. Then you are able to change 
your language settings under “Sprache”.

You are also able to change your mail settings.

ILIAS – Step by step / 3. Adjust your personal profile

Office of International Affairs

1.

2.
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Personal Data: You can change your 
personal profile by for example adding 
and updating your picture, age, gender as 
well as adding contact information, 
addresses of messengers and your 
matriculation number. After updating your 
profile, don’t forget to save your changes.

Changing Personal Data and your
Profile

ILIAS – Step by step / 3. Adjust your personal profile

Office of International Affairs
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Profile: Under this option you are able to make your profile visible. 
You can select which data of your profile can be seen publicly. You 
can, for example, make your profile picture, address, email address 
etc. visible. For this you have to select the boxes accordingly, save 
and select “Visible for Logged in Users”. This added and public 
data will be included in your ILIAS Visiting card. You can send or 
download this visiting Card via v-Card or via the ILIAS email.

ILIAS – Step by step / 3. Adjust your personal profile

Office of International Affairs
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To join a course on ILIAS, click on the title or open the option 
menu (blue arrow on the right hand side of the title). Select 
“Join”.

Note: If you are not able to click on the course title, either the 
administration did not unlock the registration or the registration 
period is already over. The courses are normally open and 
available for registration shortly before the beginning of the 
lecture period. If you have missed the registration period, you 
are only able to join the course by contacting the course 
administrator directly.

4. Taking Part in Lectures –
Joining Courses

ILIAS – Step by step / 4. Join a course

Office of International Affairs
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4. Taking Part in Lectures – Access Options

ILIAS – Step by step / 4. Join a course

Office of International Affairs

Direct access and registration: 
You can join the course 

directly by selecting “Join”

Access with a password: 
The course administrator tells 
you a password you need to 

enter the course. Most 
probably during the first 

lecture.

Access after confirmation: 
You can join the course but 

the administrator has to 
enable your access.

Access with waiting list: 
If the course has a limited number of participants, you will 
be placed on the waiting list if the number of participants 

is exceeded. You will get a notification by e-mail as to 
whether any cancellations have occurred and whether your 

registration has been included in the list of participants.
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How courses look
• Depending on the course

you will be able to see
different options.

• Forum for questions.

• Dropbox (where you can
submit homeworks/tasks).

• The course material

Office of International Affairs
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4. Taking Part in Lectures – Terminating Membership

To terminate a course membership you can select the 
blue arrow on your personal desktop and then click 
“Unsubscribe from Course” or you go to the courses’ 
page and select “Unsubscribe from Course” in the 
menu.

ILIAS – Step by step / 4. Join a course

Office of International Affairs
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ILIAS mail function: Under the personal desktop 
and the menu Mail function, you are able to 
write emails, add contacts as well as adjust the 
settings for receiving and forwarding emails.

5. Sending E-mails

ILIAS – Step by step / 5. Sending E-Mails

Office of International Affairs

Under “Compose” you can write as well as send mails.  
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1. “Search Recipients” is helpful with 
looking for email addresses in the 
ILIAS system or your directory. In the 
box “To” you can enter an ILIAS email 
address or the ILIAS user name. The 
box “Subject” is obligatory. The 
message you add in the “Message 
Content” box.

2. You can manage your directory 
under the “Contacts” menu. As soon 
as a contact is confirmed, it will be 
added to your address book. 
Contacts that have not yet been 
confirmed can also be seen in this 
list.

5. Sending E-mails – Managing Contacts

ILIAS – Step by step / 5. Sending E-Mails

Office of International Affairs
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5. Sending E-mails – Forward Mails

ILIAS – Step by step / 5. Sending E-Mails

Office of International Affairs

In the tab "Options" you can define how you 
want to receive or forward ILIAS e-mails.  

Important: Your external email address will be 
added to your personal profile (in most cases 
your address of your Hohenheim webmail user 
account). ILIAS automatically uses this 
address. 

External e-mails (sent from Webmail, Outlook, 
Thunderbird etc.) are not displayed in ILIAS. If 
you would like to receive and read e-mails from 
an external provider at your Hohenheim 
address, please use our webmail service 
(https://webmail.uni-hohenheim.de/login.php) or 
set up an appropriate e-mail client.

1. Only local reception: 
These mails can only 

be read on ILIAS

2. Forward to e-mail address: Internal 
ILIAS mails are forwarded to an 

external e-mail address and are not 
available on ILIAS anymore

3. Local and forwarding to e-mail: You 
will receive the mail twice, one in your 
ILIAS internal inbox and the other in 

your external mailbox.

https://webmail.uni-hohenheim.de/login.php
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Your personal or group calendars are 
available under the item “Personal 
Desktop” and then “Calendar”. Here your 
personal calendar can be set up, managed 
and shared.

6. Calendar

ILIAS – Step by step / 6. Use of Calendar

Office of International Affairs

If you are in the Calendar menu, you can create a 
new personal calendar under the "Calendar" tab. 
Simply click on the “Add calendar" button and 
choose a title. 

Under “Settings” you can 
choose the right time zone, 
format date as well as weekly 
and monthly overviews.
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Local calendar: The calendar and 
the appointments are only 
available in ILIAS

6. Calendar

ILIAS – Step by step / 6. Use of Calendar

Office of International Affairs

Web calendar: Here you can add URLs of 
external calendars and their appointments will 
be synchronized with ILIAS

Now you can define the 
type of calendar:
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6. Calendar

ILIAS – Step by step / 6. Use of Calendar

Office of International Affairs

After you generated a new personal calendar, you are able to see it now in the list below. You can also delete 
calendars you have created yourself at this point. Other calendars shown in the list are course/group calendars 
or shared calendars of other users. These can only be deleted by the person who created them. 

Private calendar: Only 
visible to you

Public calendar: Visible 
to you and shared users

Course calendar: 
Visible to all 
participants of the 
course
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You can add a calendar 
entry: Under your personal 
calendar, you can either 
create or import 
appointments 

OR: 

Choose the blue + on the 
general agenda. Then you 
have to select the 
calendar by clicking on the 
calendar name.

6. Calendar

ILIAS – Step by step / 6. Use of Calendar

Office of International Affairs
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The repository contains all objects created in the ILIAS 
learning platform by Hohenheim lecturers. It is 
comparable to the seminar/event catalogue. Each faculty 
and department is categorized. Each faculty and 
department is assigned a category. These categories 
form the top level. They include content set up and 
created by the lecturer or administrator, such as courses, 
groups, folders, wikis, etc.

7. Repository

ILIAS – Step by step / 7. Repository

Office of International Affairs
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9. Book a place in the
library

ILIAS – Step by step / 8. Book a place in the library

Office of International Affairs

1

2
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10. Other features

ILIAS – Step by step / 8. Other features

Office of International Affairs

Data collection: This object can be 
used to create structured 

collections for the presentation of 
data.

Glossary: Clarifying terms, 
encyclopedia Etherpad: Tool for collaborative 

writing of texts; possibility for 
more than one person to work on 

a document at the same time

Blog: Tool to create a kind of public 
online diary or journal with 

chronologically structured entries

Question pool 
Test/Survey: The pool 

of all collected 
questions for the 
test/the survey

Learning module ILIAS: Conveys 
learning content as well; Simple 

editor; Thematic of a "book 
structure " (chapters and pages) is 

possible

Literature list: Tool for creating and 
managing literature references by 

importing collected literature 
references from a literature 

management program (e.g. Zotero, 
Citavi)

Forum: Exchange, discussion

Mediacast: Providing audio and 
visual podcasts

… just to
name a few…

Course: Detailed adjustable 
container object to manage sub-

groups and learning content

Survey: Evaluation of selected 
persons or of all ILIAS members

Media pool: Collection point for 
multimedia files (pictures, movies, 

music, etc.)

Test: Short test, retrieving of 
existing knowledge, testing, 

preparation for actual exams, ...

Learning module HTML: Conveys learning 
content; possibility of creating content 

with HTML pages, image galleries

Group: Simple container object to 
manage your learning content. 

"Classroom”
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